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Taking Notes?

Get the PDF of the workshop slides!



APA
American Psychological Association

Scholarly communication guidelines used mostly within the Social Sciences 
(Psychology, Linguistics, Sociology, Economics, Education, etc.)

Why you care:  
● FORMAT of your paper   (today!)

● How you CITE your sources   (next time!)

APA also offers:
● Guidelines on writing style and grammar
● Guidelines for bias-free language
● Journal article reporting standards
● Publication Process



Basic APA Paper Format - Student Paper

Title Page
Main Text 

References

or

Title Page
Abstract

Main Text 
References

ASK!



Fancy Pants APA Paper Format 

Title Page
Abstract

Main Text 
References
Footnotes

Tables
Figures

Appendices



General APA Guidelines 

Use a font easily accessible to all users. Use same font throughout your paper.

● Sans serif fonts:  11-pt Calibri, 11-pt Arial
● Serif fonts: 12-pt Times New Roman, 11-pt Georgia

Double-space EVERYTHING (except for footnotes)

1-inch margins on all sides of the paper

Indent the first line of every paragraph (except Abstract) by 0.5 inches (tab key)

Page numbers in the upper right hand corner of each page

(maybe…probably not) Running Head (less than 50 characters) in upper left corner

One space after each period

Spelling should match the Merriam-Webster.com Dictionary

Use APA Heading Structures



Title Page 

Page Number (upper right)

Centered, starting 3-4 spaces 
down from top  (double-space):

● Title (in bold)
● Space
● Your Name
● Department and College
● Class Name
● Instructor
● Due Date

Running Head (you probably don’t need this)



Abstract

Page Number (upper right)

The word Abstract, centered and in 
bold on the top line

Do not intent abstract text

Keep your abstract to less than 250 
words.

What’s in it? 
A brief, single paragraph summary of 
your research including:

● Research question/thesis
● Key issues
● Methods
● Experiments
● Summary of conclusions

Remember: not always required on Student Papers…ask!



Main Text 

This is the main part of your paper and should consist of original writing and 
analysis.

Cite your sources (direct quotes as well as paraphrased concepts) (Workshop #2)

First paragraph: what is your research question or thesis? 
Why is this important?

Middle paragraphs: support your thesis, discuss your process, 
make your arguments

Final paragraph: Summarize what you did and review the 
importance of it. What is the answer to your research 
question? Did you prove your thesis statement?



APA Heading Structure

Level Format

1
Centered, Boldface, Capitalized Words

     Text starts a new indented paragraph.

2
Flush Left, Boldface, Capitalized Words
     Text starts a new indented paragraph.

3
Flush Left, Boldface Italic, Capitalized
     Text starts a new indented paragraph.

4
     Indented, Boldface, Capitalized, Ending With a Period. Paragraph text continues 
on the same line as the level 4 heading.

5
     Indented, Boldface Italic, Capitalized, Ending With a Period. Paragraph text 
continues on the same line as the level 5 heading..

Table adapted from the Purdue OWL: 
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/
apa_headings_and_seriation.html



Example of APA Main Text Page Structure:

Use APA Heading Levels to organize 
your document.



Example of APA Main Text Page Structure:

Page Number (upper right)

Title in bold and centered at top
(this acts as a Introduction…
do not title a section Introduction)

Text is indented for each new 
paragraph

Double spaced

Include the research question or 
thesis statement in the first paragraph

Every paragraph should have a topic 
sentence



Reference List 

Page Number (upper right)

References written in bold and 
centered at top

Every citation should be mentioned in 
your text.

Double spaced

Alphabetized by first letter

Each citation is left justified for the first 
line and formatted with a “hanging 
indent”

Use APA citation format for all entries



Reference List 

What is this?



10.34172/aim.2020.12  (they always start with a 10)

https://doi.org/…            http://dx.doi.org/…              DOI:…
For this document in the Reference List: 
https://doi.org/10.34172/aim.2020.12

https://www.crossref.org/

DOI: Digital Object Identifier



What are you writing about?

Thesis statement:

● Analyze, explain or argue something

● Make a statement and then prove it

Are You Ready to Start Writing? 



● An open-ended question that you want to find the answer to

● A research question might be a way to start the research process and 
may lead to a thesis statement

What’s a Research Question?



#1:   Do therapy dogs help with student test-taking anxiety?

#2:   Interaction with emotional support or therapy dogs greatly reduces 
student test-taking anxiety.

Which is the Thesis Statement?



Thesis: Interaction with emotional support or 
therapy dogs greatly reduces student test-taking 
anxiety.

Things I might want to bring up in my essay:

● What kind of interaction?
● How is the student stress/anxiety measured?
● How do we know if it is reduced?
● Details about the students (age, education, etc.)
● Your experiment or summarizing other’s research?

Developing the Thesis Support



The thesis is the point of the whole 
essay

Topic sentences generally 
summarize/focus individual 
paragraphs

● often the first sentences 

But What About Topic Sentences? 

{
{



Thesis: 

Interaction with emotional support or therapy dogs 
greatly reduces student test-taking anxiety.

Topic Sentences: 

The participants in this study consisted of students from five San Francisco 
community colleges.

Student stress levels were determined by verbal anxiety level polls before and 
after interaction with the dogs.

Developing Topic Sentences 



Merritt College Library Research Guide 

on APA style

https://merritt.libguides.com/APAstyle

APA Publication Manual (7th ed.)

● https://apastyle.apa.org/style-grammar-guidelines/paper-format
● Merritt College Library - Ready Reference (BF76.7 .P83 2020)

APA Literacy Tutorials (for example, the Purdue OWL)  
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/

For APA and other research questions:
  Contact your Merritt College Librarians!

https://www.merritt.edu/library/

Never Fear! Help is Available!



LIS 85 Introduction to Information Resources- enroll this week!

2 units, started 9/6, asynchronous online  - ALSO Spring 2023

Acceptable for credit: CSU, UC

Zero cost textbook

Introduction to the basic concepts and tools used in information research: 
Emphasis on how to develop a research topic and find, locate, evaluate, and 
use information; search strategies for print and online resources including 
reference books, catalogs, indexes, specialized databases, and the Internet.

   Instructor: Adoria Williams

 arwilliams@peralta.edu

Want to Learn More?


