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Learning 
Center



English Faculty & Learning 
Center Director 

• Isela Gonzalez Santana 
• Office: L-124 

• Email: isantana@peralta.edu 

• Ph: (510) 306-4112 (Google Voice) 

mailto:isantana@peralta.edu


Learning Center 
Coordinator 

Charlotte Victorian 
Office: L-125 

Email: cvictorian@peralta.edu 
Ph: (510) 436-2443 

mailto:cvictorian@peralta.edu


English Faculty 
&LC Lead Staff 
• Andrea Henderson 
• Office: L-124

• Email: ahenderson@peralta.edu 
• Ph: (510) 698-9684 

mailto:ahenderson@peralta.edu


Instructional Assist/ 
Computer Aid 

• Walter B. Johnson Jr. 
• Office: L-131 

• Email: wjohnson@peralta.edu  
• Ph: (510) 436-2551 

mailto:wjohnson@peralta.edu




Homebase 



Create a  Homebase Account
 



Invitation
Each student worker 
in the Welcome 
Center will receive an 
invitation to join 
Homebase.



Step #1: 
Accept the 
Invitation 

• Once you receive your 
invitation for 
Homebase, Please click 
on "Set Your 
Password." 

• Note: Please read the 
instructions on the 
email carefully before 
proceeding to 
Homebase.



Step #2: Set Your Password



Step #3: 
Get the 
Most
Click on "No, Thanks, 
I'll get it later" to 
bypass this process.



Step #4: Welcome to Homebase 



Published 
Schedule
Charlotte Victorian will 
publish your schedule 
on Homebase weekly, 
and you will also 
receive an email. 



Clock IN



Step #1: 
Log into
Log in through: 
https://app.joinhomebas
e.com/accounts/sign-in

https://app.joinhomebase.com/accounts/sign-in
https://app.joinhomebase.com/accounts/sign-in


Step #2: Time Clock
Click on "Time Clock," Located on the top left-hand side of the screen.



Step #3: Launch Web Time Clock
Click on ”Launch Web Time Clock" Located on the bottom Right-hand side of the 

screen.



Step #4: 
Launch 
Personal

Click on 
"Launch 
Personal."



Step #5: Clock In





Step #1: Time Clock
Click on "Time Clock," Located on the top left-hand side of the screen.



Step #2: Launch Web Time Clock
Click on ”Launch Web Time Clock" Located on the bottom Right-hand side of the 

screen.



Step #3: 
Launch 
Personal

Click on 
"Launch 
Personal."



Step #4: 
Clock Out



Peralta Human Capital 
Management (HCM) 

System

https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login
https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login
https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login


Peralta.edu

Go to Peralta.edu



Faculty & 
Staff

Go to the Tab “Faculty & 
Staff”   



Human Capital 
Management

Click on “Human Capital 
Management”



Peralta Human 
Capital Management 
(HCM) System

Website Link: 
https://hcm.peralta.e
du/psp/PCCDHPRD/?c
md=login

Use the same User ID used in 
PROMT (usually a first initial and last name and does not include @peralta.edu)

Use the same password used 

in PROMT

https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login
https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login
https://hcm.peralta.edu/psp/PCCDHPRD/?cmd=login


Retrieve your 
login 
information

To retrieve your login information, 
send an email 
to pssupport@peralta.edu. Be sure 
to include your name and student ID 
number.

mailto:pssupport@peralta.edu


Employee 
Self 
Service

1. Video Tutorial
2. How to log in and navigate the Human Capital Management 

(HCM) System
3. Guide for Time Entry & Submission Student Workers 

https://www.youtube.com/watch?v=Fkjr9OIbjoo
https://peralta.instructure.com/courses/41699/pages/how-to-log-in-and-navigate-the-human-capital-management-hcm-system
https://peralta.instructure.com/courses/41699/pages/how-to-log-in-and-navigate-the-human-capital-management-hcm-system
https://drive.google.com/file/d/1ch-w9TM03JUaPr_hg-Gm5ZcFGsuTU89e/view?usp=sharing


Time Click on “Time”



Enter Time  Click on “Enter Time”



REG-Regular

Make sure that you select "REG-Regular" on the drop-down 
menu. 



Enter Hours

Enter your hours under each day. 



Submit

Click ”Submit" for your hours to be verified and 
approved. 



Approve

Green “Check Marks” indicates that those 
reported hours were approved



Learning Center 
Coordinator 

Charlotte Victorian 
Office: L-125 

Email: cvictorian@peralta.edu 
Ph: (510) 436-2443 

mailto:cvictorian@peralta.edu

