
EXCUSED WITHDRAWAL (EW) 
DIAGRAM 

STEP 2: 

The student 
completes their 

portion and lists the 
course/s in which 

they want the 
Excused Withdraw 

(EW), write a 
statement on the 
form and include 

required 
documentation 

 

STEP 1: 

The student obtains 
the form online 
from the Peralta 

Admissions & 
Records website 

or the College 
Admissions & 

Records Office.  See 
link below 

STEP 3: 

The student submits the completed 
Excused Withdrawal (EW) with 

documentation to the Staff Assistant 
to the Dean of Enrollment  

STEP 5: 

The Dean of Enrollment 
forwards the signed Excused 

Withdrawal to the 
Admissions & Records Office 

for processing 

The Excused Withdrawal Form is available on the Peralta Admissions & Records website  
https://web.peralta.edu/admissions/files/2021/10/Request-for-Excused-Withdrawal-10-05-2021-final-update.pdf 
**Exception during COVID 19 – No documentation required during Spring 2020 – Fall 2021 

Updated Spring 2021 LC/SDL/MRC 

STEP 4: 

The Staff of Assistant to the Dean of 
Enrollment logs and forwards the 

Excused Withdrawal and 
documentation to the Dean of 

Enrollment for review and signature 

STEP 6: 

The Admissions & Records 
Office processes the Excused 

Withdrawal request and 
notifies the student once the 

record has been updated 

https://web.peralta.edu/admissions/files/2021/10/Request-for-Excused-Withdrawal-10-05-2021-final-update.pdf

