
Go to the taskstream website: https://www1.taskstream.com/ 

Log in to your account: 

Your homepage will look something like this: 

Any time you want to return to your homepage you can click on the house icon at 
the top left of the menu bar: 



How to add an Assessment Plan to a course: 

Find the course that you would like to add SLOs to by scrolling down on your 
homepage.  

Click on the “Course Assessment & Continuous Improvement Plan” for the course 
that you are working on.  

Your screen will now look like this: 

Scroll down to the current year on the left menu and select “Assessment Plan” 



Click on “Create New Assessment Plan” to start a new plan. OR click on “Copy 
Existing Plan as Starting Point” to use a previous assessment plan (see page 

###).  

Click on “Check Out” to start working and scroll down. 



You can minimize the directions by clicking on the arrow next to “Directions” and 
maximize the “Outcomes and Methods” 

Click on “Select Outcomes” to pick which SLOs you are going to assess:  

Click on “Select Existing Set”  

Select the Outcome Set of the course and click “Continue” 



Select the outcome(s) that you plan to assess (click as many as you want) and 
click “Accept and Return to Plan” 

Click on “Add New Method” for the outcome that you are going to assess: 

Input a title (1), Description of Assessment Method (2), Criteria for Success (3), 
Timeline for Implementation (4), and Key Faculty/Staff (5). Then click on “Apply 

Changes” (6): 
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To add documents (such as a rubric or a copy of the assignment/exam given) click 
on “Add/Edit Attachemtns and Links” 

Give the file a unique name (1), select the file to upload (2), provide a description 
(if desired) (3), and click “Add File”(4) to include it in the assessment method: 

When you are done adding the file, close out the window. You will still have the 
main taskstream window open. 

When you are finished adding your assessment plan(s) click “Check In” 
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