
Go to the taskstream website: https://www1.taskstream.com/ 

Log in to your account: 

Your homepage will look something like this: 

Any time you want to return to your homepage you can click on the house icon at 
the top left of the menu bar: 



How to add a Status Report to an Assessment Plan: 

Find the course that you would like to add an Actions to by scrolling down on your 
homepage.  

Click on the “Course Assessment & Continuous Improvement Plan” for the course 
that you are working on.  

Your screen will now look like this: 

Scroll down to the current year on the left menu and select “Status Report” 



Click on “Check Out” to start working: 

Click on the arrow next to “Action Statuses” to expand that section: 

Click on “Add Status”   



Select the “Current Status” (1), “Budget Status” (2), and “Additional Information/
Next Steps” (3). Click on “Submit” (4). 
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Click on “Check In” when you are done. 

You can make comments and then click “Submit Comment” 


