
How to add/update a query: 

Go to reporting Tools>Query: 

 

Click query viewer, type the name of the query such as PCC_SA_MILESTONES_LIST and click search: 

 

The query will show on the search results, click add to favorite, now the query is listed under “My 

Favorite Queries” section as shown below 

 

 

Afterward, the query will be listed in your favorite whenever you click query viewer 



 

 


